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CSF Westfield Dollars for Scholars 
Completing the Student Profile 

All Dollars for Scholars scholarships are applied for via the Scholarship America Dollars for Scholars Online Student Profile 
 

Student Profiles may be filled in at any time but applying for CSF Westfield scholarships opens 
 February 1 and closes at midnight March 15 of each year.  Dates are announced each year on the CSF website.  

 
CSF Westfield requires: 

The student to be a Westfield resident pursuing full-time undergraduate studies. 
The FAFSA SAI amount from the FAFSA Submission Summary not to exceed  $70,000 
A complete and updated online Student Profile meeting CSF Westfield requirements.  
The current scholarship year Submission Summary, uploaded into the online Student Profile by the deadline date 
The current High School Transcript or College Transcript uploaded into the Profile by the deadline date. 
Applying for scholarships after completing all CSF requirements during the open application period and by the deadline 
 

The Online Student Profile may also be used in applying for Scholarship America and other third party scholarships which may 
require more sections than CSF Westfield requires for completion – check their requirements.  
 
 



Scholarship America 2 

CSF Westfield Dollars for Scholars 
Completing the Student Profile 

 To successfully complete your Student Profile and maximize your CSF Westfield Scholarship Awards: 

  
 Look at, read, and follow the instructions in the Student Profile. This PowerPoint explains some of the instructions. 

 Start the application process early  

 Complete all requirements by the application deadline date 

 Use the CHECKLIST on the next page to monitor your progress in completing all CSF Westfield requirements 

• Check your email frequently for messages from CSF Westfield. 
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CHECKLIST FOR COMPLETING THE ONLINE STUDENT PROFILE FOR CSF WESTFIELD SCHOLARSHIPS 
Section Information required 

 Basic Info Enter or update all the double starred (**) items. Update items as information changes, particularly each new year you apply. 

Please note that the personal email address is VERY IMPORTANT. We use the email address provided to communicate with you!  

REFER TO YOUR INBOX OFTEN TO CHECK FOR ANY CORRESPONDENCE FROM US. 

 Additional Info Enter or update all the double starred (**) items. 

In the Demographics section enter or update the response to “* First Generation to Attend College?”. 

 Schools Enter or update for the upcoming academic year all the double starred (**) items AND in the College Information Section be sure to enter or update these single 

starred (*) items: 

*Intended College, *Intended College App Status, *Intended/Current Major  

*“Anticipated Degree Type” - CSF only accepts undergraduate degrees; entering a Masters or PHD will disqualify your CSF application. 

*“Student will be enrolled:” - CSF accepts only full time; selecting less than full time will disqualify your CSF application. 

 GPA Enter or update all the double starred (**) items. Enter or update for the current  academic year the response to “GPA Information Available”. College students do 

not need to report High School GPA. GPA entered must match GPA in uploaded transcripts.  

Class Rank NOT REQUIRED or considered by CSF Westfield;  

Test Scores NOT REQUIRED or considered by CSF Westfield;  

 Activities Add or update activities including awards, offices and honors for the most recent four years. Returning Students should update the “Current Activity” field. If you are 

no longer participating in the activity that should be populated with “No”, please enter an “End Date. Returning students should add new activities. 

Awards NOT REQUIRED or considered by CSF Westfield; 

 Employment Add or update employment info for the most recent four years.  As a returning student, make sure to update the question “Current Position” to “No” for any job in 

which you are no longer employed. If this employment opportunity has ended, populate “End Date”. Returning students add new employment information. 

 Documents Upload the FAFSA Submission Summary for the upcoming academic year.  

College students upload the most recent  complete college transcript; be sure name and GPA are on the transcript; unofficial is ok.  

(High School seniors refer to the Transcripts section below for information on Transcript requirements.) 

Parent/Guardian Consent Consent only  required if you are under 16, but helpful for communicating with parents, if necessary.  

 Financial Info You must enter the single starred (*) item FAFSA SAI. This value must match the SAI value on  the upcoming academic year  FAFSASubmission Summary 

which you must upload.  Students with a SAI  greater than $70,000 are ineligible. 

 Goals Essay Write, or edit the essay each year you apply to ensure the maximum score.  Scoring is based on how well you answer the prompt “Please describe your plans as 

they relate to your educational and career objectives and future goals” in 300 words or less.  

 Unusual Circumstances This essay is not required and is only helpful if you have faced difficult or unusual family or personal circumstances in your life that affected your achievement in 

school, work experience or participation in school and community activities; 300 words or less.  

 Transcripts High School seniors use this section  to request your transcript from your Guidance Counselor. College students upload your  most current transcript  in the 

Documents section. College student do not need their high school transcripts. 

References NOT REQUIRED or considered by CSF Westfield;  
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• Go to the CSF Westfield Dollar 

for Scholars website: https:// 

csfwestfield.dollarsforscholars.org 

• Click on the student and 

parent login tab. 

• Note: You must be a resident 

of Westfield to qualify for 

CSF Westfield scholarships 

• Look for and follow any 

specific instructions provided 

by CSF Westfield 

• Profile may be used for other 

Dollars for Scholars and third 

party scholarships, check here 

for the Scholarship America 

website.  

• Scroll to bottom of page and 

“Click to Login.” 
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• CSF Westfield  Dollars 

for Scholars is an 

affiliate of Scholarship 

America Dollars for 

Scholars 

 

• If you don’t already have 

an account, create one 

here. 

 

• If you already have an 

account log-in here 
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• Start by entering the 

name of your high 

school. 

 

• If your school name 

returns too many 

results, you can filter 

by the city, state, or zip 

code of your school. 

 

• Click “ Choose This 

School” when your 

high school appears 

here. 
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• Fill in all the fields with the appropriate Basic 

Information. You must fill in the double starred 

items 

 

• Note: You must be a Westfield resident to 

qualify for CSF Westfield Scholarships. 

 

• Be sure to submit a personal email 

address you check frequently.  

 

• Read the terms and conditions, check the box 

to agree to them, and then “Submit.” 

 

• An email will be sent to you with your login 

information. Check other folders 

(Junk/SPAM/etc.) if the email is not found in 

your Inbox. 
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• The email you receive 

will provide a link to the 

login page and a 

temporary password. 

• When you first log in, a 

popup will ask you to 

set your password. 

Enter the password you 

want to use moving 

forward, and click 

“Save Password.” 
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• If you have forgotten your 

password, click  “Forgot 

Password?” 

 

• Turn-off pop-up blockers in 

your browser. 

 

• Enter the email address 

associated with your Dollars 

for Scholars account. 

 

• Click “Reset Password” and 

an email will be sent to you 

with instructions to set a 

new password.  
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The Dashboard lets you: 

 

• View your local Dollars for Scholars  

(CSF Westfield Dollars for 

Scholars) under Your Chapter 

Matches. Click the name to go to 

their website. 

 

• My Information: View your 

progress. 

 

• Click Work on Profile to continue 

 

• Other Scholarship Information can 

be found in My Opportunities, My 

Scholarship News and My 

Resources on right side of this 

page 

 

• My Scholarships: Search for CSF 

Westfield scholarships here 
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When completing your profile, notice 

the progress bars – The color 

indicates the level of completeness 

of each section. 

• Red or Pink= Not started 

• Yellow = Not completed 

• Green = Complete 

 

Sections not required by CSF 

Westfield are Class Rank, Test 

Scores,  Awards,  and References. 

They will automatically be green.  

 

Unusual Circumstances  Essay is 

optional and only fill out if it is 

applicable. It may provide you with 

additional consideration for scoring 

and some scholarships. Because 

this is optional your profile may not 

be 100% complete but you still 

qualify for CSF scholarships 
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• Items marked with a double star 

** are required to move on from 

each section. These are always 

required. 

 

• Items marked with a single star 

* are factored into your profile 

completion percentage 

 

• Note: Because not all items are 

required by CSF Westfield, your 

profile need not indicate 100% 

complete to qualify for CSF 

Westfield scholarships. 

 

• Note: Completing all starred 

fields will show your  profile to 

be  100% complete but this 

does not necessarily mean you 

have met all CSF Westfield 

requirements if  your  current 

FAFSA Submission Summary 

and transcripts have not been 

uploaded 
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•Note: CSF Westfield 

scholarships are only for full-time 

undergraduate studies. Do not 

enter any anticipated graduate 

study  as that may disqualify you 

from CSF Westfield scholarships. 

 

•If you will be applying for a 

current year  scholarship you 

must have applied or been 

accepted at a college. Enter the 

college you most likely will 

attend (even if unsure) as choice  

no. 1 by application due date. 

You can make changes later if 

needed.  

 

•Be sure to fill in your intended 

majors as this may increase you 

chances for scholarships. 
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• Accuracy is important. What you 

enter will be compared to uploaded 

transcripts. 

 

• If you have a weighted GPA, make 

sure you check this box. 

 

• HS Seniors - Cumulative HS GPA 

(through first semester senior year) is 

the only GPA needed here. Enter 

GPA and GPA scale as shown on 

your transcript or check with your 

School Official/Counselor.  Request 

your School Official/Counselor to 

upload your transcript  (required) so  

     CSF can verify GPA. 

 

• College students -  Enter your college 

GPA from the last college semester 

completed and upload  your college 

transcript (required) so CSF can 

verify GPA.  Unofficial transcripts are 

ok. 
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CSF Westfield Dollars for 

Scholars no longer 

requires Class Rank for 

any of its scholarships.  

 

. 
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CSF Westfield Dollars for 

Scholars does not require 

Test Scores.  
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Enter all school and non-school related 

extracurricular activities for the last four 

years (church, sports, volunteering, etc). 

Scoring depends on completeness.  

Returning students please be sure to 

update every year you apply. 

 

This Activity form appears 

when you click “Add an 

activity.” 

 

• The required fields are 

indicated by **. 

 

• When entering an Athletic 

Activity you will also need 

to enter a Level of 

Involvement. 

 

• Make sure to enter any 

Awards, Honors, or Offices 

held associated with this 

activity. 
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Enter all  Employment history and 

information from the last four years.  

Scoring depends on completeness. 

Returning students please update 

every year you apply. 



Scholarship America 19 

Click “Enter Document Information” to 

upload additional application documents.   

 

CSF Westfield requires the following 

documents uploaded: 

• Upcoming  Academic Year FAFSA  

Submission Summary 

• Current Year Transcripts – College 

students may upload their own. HS 

students request their School 

Official/Counselor to upload their HS 

transcript. 

 

In the pop-up, enter the Document Name, 

select the Document Type, enter 

Document Description, and upload the 

file. 

 

Important Note:  Even if  your profile 

indicates it is complete  CSF does not 

consider it complete until the FAFSA 

Submission Summary and transcripts 

are uploaded. 
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If you’re under 16 years old, you MUST HAVE parental/guardian consent to apply for scholarships. 

 

• Enter your parent/guardian information and request consent. 

 

• If you are 16 or older, you can still enter your parent/guardian information, which will be helpful for 

communication purposes. 
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All CSF Westfield scholarships are needs based. 

Students with FAFSA  SAI (Student  Aid Index) 

exceeding $70,000 are not eligible for CSF 

Westfield scholarships. 

The following financial information is required: 

1. Upcoming academic year FAFSA  SAI  amount 

entered here              

AND 

 2. a copy of the upcoming year FAFSA Submission 

Summary  (received after submitting a FAFSA) 

uploaded into the documents section of your 

Profile  so CSF can verify the SAI entered. 

Applicants for CSF Westfield scholarships will not be 

considered if the FAFSA Submission Summary is 

not uploaded, even if your profile indicates 

complete. Be sure to check the documents section 

of the profile to ensure you have uploaded  the 

FAFSA Submission Summary. 

. 

 



Scholarship America 22 

Provide an essay 

describing your plans 

as they relate to your 

educational and career 

objectives and future 

goals. 

 

The Goals and 

Aspirations Essay, in 

300 words or less,  

must address the 

question in order to be 

scored well.  This is an 

important part of your 

profile. 
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The Unusual Circumstances 

Essay of 300 words or 

less, is not required and 

is only needed if you  

have faced difficult or 

unusual family or personal 

circumstances in your life 

that affected your 

achievement in school, 

work experience or your 

participation in school and 

community activities.  This 

essay may provide extra 

points and  meet criteria of 

some scholarships.  
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CSF Westfield requires HS Seniors 

request a school official/counselor  

submit a HS transcript. 

 

Click “Add School Official 

Information” to request your 

transcript information. 

 

College students do not need HS 

transcripts but  are required to 

upload their most recent college 

transcript . 

 

Applicants for CSF Westfield 

scholarships will not be considered 

if the transcripts are not uploaded, 

even if the profile indicates 

complete. Be sure to check the 

documents section of the profile to 

ensure you have uploaded 

transcripts. 
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CSF Westfield does 

not require references 

or recommendations.   

 

Do not request or 

submit any as they will 

not be considered. 
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Click “Search for 

Scholarships” on My 

Dashboard.  

Click “My Scholarships” in the 

menu on any page. 

Now search for scholarships! 

 

Click “Save and Look for 

Scholarships” on the 

References page. 
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Applying for Scholarships 

Filling out the Student Profile is only part of the process.  

 

You must complete the application between the open date of February 1 and close date of 

March 15 by verifying and applying for scholarships that are matched to your profile.  

 

To be eligible for any CSF Westfield scholarships, you must apply on or before the close 

date of March 15. 

 

To be eligible for any CSF Westfield scholarships, make sure your profile meets all the CSF 

Westfield requirements, including uploading the FAFSA Submission Summary and 

transcripts.  

 

Students who filled out the profile in previous years must update any new or changed 

information and upload the upcoming academic year FAFA Submission Summary and 

current year transcripts.  
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On the My Scholarships page, some CSF Westfield scholarships may have additional 

questions you need to answer to verify your eligibility for those scholarships.  

 

Not all CSF Westfield scholarships have these types of questions. 
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• You can verify eligibility and 

apply to all scholarships with a 

red button by clicking on links at 

the top of the page 

 

• Some CSF Westfield scholarships 

require additional questions. Click 

the active Questions to complete 

the additional information. 

 

• The “Apply” button will activate 

only after these are complete. 

 

• No CSF Westfield scholarships 

require a reference 

 

• If no further information is 

required, the “Apply” button will 

already be active. 

 

• To be eligible for 

scholarships, you MUST 

“Apply” on or before the 

application close date.  
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• Check out the Help section for 

Frequently Asked Questions. 

 

• If you have any questions not 

answered here you can:  

 

   email CSF Westfield Dollars for 

Scholars  

csfwestfieldma@gmail.com 

      

   or if you need technical 

assistance, contact the Support 

team. 
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You can get back to your 

profile at any time via “Click 

to Login” on the CSF 

Westfield Dollars for 

Scholars’ Students & 

Parents page. 
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