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Step-by-Step Guide
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2020 – Key dates
 Application opens – January 15
 Application closes – March 22 (midnight)
 Awards presented – May 13 (Senior awards 

program)
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Objectives
 Learn how to access the student profile 
 Learn the different components that make up the 

student profile 
 Understand the match and application process for 

scholarships 
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 Visit the bentonia.dollarsforscholars.org website 
 Complete the FREE online profile 
 Receive list of scholarship opportunities 
 Apply for scholarships 
 Gain access to bigger, national network of opportunities 
 Attend and complete college 

Focusing on Students…
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Getting started – Log on to 
bentonia.dollarsforscholars.org
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Access application at Students & Parents tab.



Student Access
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First time users, click here to start login process. 



Student Access
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Enter Benton  Community AND Van Horne 

Click choose this school



Student Access
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You must complete all the 
double starred (**) items 
in order to submit the 
form and you must 
complete all of the single 
starred (*) items to move 
your progress towards 
100%. 

All other items are helpful 
in matching to 
scholarships, but optional.

Once this is complete you will 
receive an email to verify your 
profile and create a 
password. 

NOTE: Do NOT use your 
school email address

REQUIRED SECTION FOR BSF SCHOLARSHIP



Student Access
 Check your non-school email for the next step. 
 Follow the directions in the email to create your 

password. 
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Student Dashboard = Your 
Homepage 
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To begin your 
profile, click here. 



Application progress
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As you complete your application, please keep in mind: 

You must complete all the double starred (**) items in order to submit 
the form and you must complete all of the single starred (*) items to 
move your progress towards 100%.

All other items are helpful in matching to scholarships, but optional.

As you move through the application sections, if you are not sure if a 
section is complete, refer to the “My Information” column. 

Remember:
Green =  Completed
Yellow = Not complete
Red = Not started



Student Profile – Required 
Sections for BSF Scholarships
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Basic Info
Additional Info
Schools
GPA
Activities
Awards
Employment
Parent/Guardian Info
Essay
References/transcripts



Student Profile
 Additional information 

 Some information is voluntary, however you may match to 
a broader range of scholarships by filling in all fields. 

 Be complete and accurate! Double check your work.

13



Student Profile – Basic Info
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Complete each section of the 
profile. 
• The status bar will turn green as 

you complete each section. 
• You must complete all the 

double starred (**) items in 
order to submit the form. 

• All single starred (*) items move 
your progress towards 100%. 

REQUIRED SECTION FOR BSF SCHOLARSHIP



Student Profile - Demographics
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REQUIRED SECTION FOR BSF SCHOLARSHIP



Student Profile – Schools
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REQUIRED SECTION FOR BSF SCHOLARSHIP



Student Profile – GPA
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REQUIRED SECTION FOR BSF SCHOLARSHIP

Provide cumulative HS GPA.
BCHS does not use weighted GPAs. 



Student Profile – Test scores
 Not required for BSF scholarships
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Student Profile - Activities 
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Enter ALL school and non-school related extra 
curricular activities (church, community, sports, fine 
arts, clubs, volunteering, etc.). 

Scoring depends on the completeness of your 
scholarship application.

REQUIRED SECTION FOR BSF SCHOLARSHIP



Student Profile - Activities
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REQUIRED SECTION FOR BSF SCHOLARSHIP



Student Profile - Employment

21

Click this button to enter ALL your information. 
Be sure to include any and all paid work experience during 
your high school years (2015-2019). 

REQUIRED SECTION FOR BSF SCHOLARSHIP



Student Profile - Employment
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REQUIRED SECTION FOR BSF SCHOLARSHIP



Student Profile - Parent consent
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If you’re under 18, you need parental consent to apply for scholarships. Applicants 18 and older, will not have 
this screen.

REQUIRED SECTION FOR BSF SCHOLARSHIP



Student Profile - Essays
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Goals and Aspirations Essay: Write an essay detailing your plans as they relate to your educational and career 
objectives and future goals. THIS ESSAY SHOULD INCLUDE A 5-STEP PLAN THAT DETAILS HOW YOU PLAN TO REACH 
YOUR GOALS. We strongly suggest you type your 500-1000 word essay in Word and paste it into your profile. [THE BSF 
ESSAY DOES NOT HAVE A LENGTH REQUIREMENT.] DO NOT INCLUDE YOUR NAME. 

Unusual Circumstances Essay: THIS ESSAY IS NOT REQUIRED FOR BSF SCHOLARSHIPS. However, national scholarships 
awarded through Dollars for Scholars may use this information in their selection process. 

REQUIRED SECTION FOR BSF SCHOLARSHIP



Student Profile – Transcripts
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Click button to request transcript from:
Melisa Venneman
mvenneman@benton.k12.ia.us
319-228-8701 ext 356

REQUIRED SECTION FOR BSF SCHOLARSHIP



Student Profile –
Recommendation
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REQUIRED SECTION FOR BSF SCHOLARSHIP

Once you have requested your 
transcript and 
recommendation, click save 
and look for scholarships. 

Or if you have an incomplete 
section(s), save and go to 
dashboard.  Remember:

Green =  Completed
Yellow = Not complete
Red = Not started



Student Profile - Finding 
Scholarships
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Student Profile - Scholarship 
Matches
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If any scholarships you match to contain any custom eligibility questions, 
you will need to answer them first. 



Student Profile - Apply
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Additional essay or 
reference information 
may be required 
before submitting 
some applications. 

Double check that 
your profile is as 
complete as possible 

To submit your 
application, you 
MUST click the 
“Submit App” button.



My Resources
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My Resources Click on My Resources:

If you would like to download a hard copy of 
your application to use for other 
scholarships available from the BSF Career 
Center. 

If you would like to download your profile in 
resume format. 

If you want to learn more about other 
scholarship opportunities or learn about 
scholarship resources.



Common questions
Q. My profile isn't at 100% completion, how do I know where I'm missing information?

All the sections of the profile are color coded by completion (see slide 11)
Red = not started
Yellow = started but not completed 
Green = complete

Look for the red or yellow sections in your profile, this is where you are missing information.

Q. My profile is at 100%, does that mean I'm done?

Not necessarily! You have to submit to any scholarships you want to be considered for, your profile is not 
automatically submitted. Go into the My Scholarships section of your profile to see the list of scholarships you 
have met the requirements for and submit to all of them you want to be considered for (see slides 27-29).

Q. How can I change my answers if I have already submitted my application?

Click the Support tab on the left side of the screen to submit a help ticket to Dollars for Scholars specifying 
which question you answered incorrectly and the IT team can reset it for you.
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2019 – Key dates
 Application opens – January 15
 Application closes – March 22 (midnight)
 Awards presented – May 13 (Senior awards 

program)
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Questions?
 Contact any one of the individuals below who can help get an answer to 

any question or problem you may have with the application.

 Mrs. Venneman - mvenneman@benton.k12.ia.us
 Gina Krug - gdkrug@rockwellcollins.com or 319-223-2040
 Sue Gessner - jandsgessner@southslope.net or 319-223-5495 
 Theresa Thompson – tthompson@benton.k12.ia.us or 319-228-8472
 Cristy Hurley – cristyhurley87@gmail.com or 319-228-8690
 Rita Taylor Stewart - ritataylorstewart@hotmail.com
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