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Fairport-Perinton Chapter 

Detailed Instructions 



 
Before creating your Dollars for Scholars Application, you 

should have all of the following prepared: 
1-Your basic information:  
 -E-mail address and password (selected by you) 

 -Academic Information  
    - Transcript (with GPA & Rank – copies available in GLIB) 
    - Test Scores (SAT, ACT) AP scores are optional 
       - Activity Resume 
2-Your parent's information: 
 -E-mail address and phone number 
3-Counselor information for your transcript will be Mrs. Joanna 

Teasdale (in the FHS GLIB).  Email Mrs. Teasdale 
(jteasdale@fairport.org ) whenever the application asks 
for a guidance counselor/registrar information.          

 

PLEASE READ THIS PAGE BEFORE YOU BEGIN !!! 

Please 
DO NOT E-MAIL 

YOUR GUIDANCE 
COUNSELOR 
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mailto:lmurphy@fairport.org


How do I begin the application 
process?   
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Go to http://fairport-perinton.dollarsforscholars.org and click on the ‘Students 
and Parents’ tab.  At the bottom of the page, click on the  

‘Click to Login’ button.  Students set up their profile, submit essays, request 
transcripts and references all in this one place.  
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http://fairport-perinton.dollarsforscholars.org/


Student Access - Creating Your Profile 
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   Note: Once you have created an account, you        
 will log into your profile on this page! 

• New users click “If you don't already have an account, please 
click here” above the student login box. 
 

• There are links on the right for Parents, Counselors and 
References. 
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Student Access – 
Creating your Profile 

FAIRPORT 
SENIOR 
HIGH 
SCHOOL  
must be 
selected to 
qualify for 
all DFS 
scholarships! 
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**Students who attend a high school other than 
Fairport but reside in the Fairport Central School 
District are eligible for UNRESTRICTED Awards 
only (see scholarship descriptions) 

- To be eligible for DFS scholarships, you must 
either be registered as a FHS senior or a 
senior who lives in the Fairport Central 
School District. 
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Student Access: 
Creating your Profile 

 Students complete the 
preliminary profile  (fill 
in ALL double (**) and 
single (*) asterisks). 

 Once this is complete, 
the students then 
receive an email to 
verify their profile and 
create a unique 
password. Check your 
SPAM folder if you 
don't see the email 

 Read the terms and 
conditions, check the 
box to agree and click 
on the submit button 
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The email will provide a link back to the 
login page as well as a temporary 
password to use 
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The email you will receive back will look like this 



 

This is where you will go to 
start, or continue, to work 

on your student profile.  

Welcome to the  
Student Dashboard 
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. 

      As you move through the application, the dashboard 
on top will indicate the percentage completed.   

      This page will also show the status of your 
recommendation, financial, and transcript 
information. 

Student Dashboard 
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IMPORTANT!!  You MUST fill out ALL double (**) and single (*) asterisk questions to get 100% 

on your dashboard. Next to each category, it will show ‘green’ if all info is completed.  It will 
show ‘yellow’ if partially completed.  It will show ‘red’ if not started.  

 
NOTE:  The ONLY category that it is okay to not have green is “Parents/Financial Info.”  

Transcript and One (1) Letter of Reference are required for all applicants.  Additional letters 
of reference may be required for specific scholarships (see scholarship descriptions) 

 

Additional Info page:  
choose “some high 

school’for highest level 
of education completed. 

Student Profile/My Info: Additional Info 
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There are scholarships that are keyed to a particular college (i.e.    
SUNY, trade school, etc.) OR major. Be accurate and thorough when 
completing your profile to give yourself the most opportunities. 

 

You must be a 
current SENIOR in 

high school to apply 
for scholarships 

Student Profile/My Info: Schools 
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Choose:  ‘My school 
does not calculate                   

GPA on a 4.0 scale’ 

Choose: ‘I have high school GPA information only’ 

You only need your 
cumulative HS GPA (not 
individual grade GPAs 
 ( 9th, 10th, 11th . )  Use 
the conversion chart 

that pops up to input a 
GPA out of 4.0 

Seniors can access their current GPA on their transcript or Naviance.  

Student Profile/My Info: GPA 
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Class Rank For this section: 
1.  Yes, FHS does rank students  
2.  FHS uses the “integer system” 
3.  Your class rank is a numerical 
number 1 through 506 (available 
on transcript) 
4.  Your current 2018 graduating 
class size is 506 

Your transcript will have your class rank. You may 
pick up a copy of your transcript in the 

 Guidance Library. 
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506 

 



If you don’t have any information to add to 
any of those 5 categories (test scores, 

activities, awards, employment, 
documents),  click “I  don’t have any ….”  

Otherwise, the category  
will remain incomplete. 

For the next 5 categories (test scores, activities, awards, 
employment, documents), add ALL pertinent information.   

The more information you include, the more likely  
you are to qualify for scholarships.  

Student Profile/My Info: Awards 
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Student Profiles/My Info: Test Scores 
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Student Profile/My Info: Employment 



If you do fill in information, make sure all 5 categories (test scores, activities, awards, 
employment, documents) indicate  100% completion  (green bar) by clicking ‘yes’ in 

the pop-up window or clicking on ‘I have entered all my …’   
NOTE:  If you only click ‘save and continue’ without indicating you entered 

all information, the bar will stay on yellow. 
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Financial Info 

Two things to note under ‘Financial Info’: 
 

 1.  If you are still under 18 years old when filling out the application, you must              
get parent permission to submit your application.  To do this, you must input your 
parent email and submit a request to get their info.  When your parent logs in, there will 
be a portion in which they must grant consent. 
   
2. “Financial Info” is not required for the parent/guardian, but again, a parent must 
give permission through this portion of the application if the applicant is still under 18 
years old.  For Local Dollars for Scholars scholarships Fairport scholarships are not 
need based – therefore, financial info is NOT REQUIRED. 
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Student Profile/My Info: Parent/Guardian 
Information 
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Parent/Guardian 
Info  

Click “I do not have….” to not report 
any financial info if you are only 
interested in local scholarships 

This will be the case 
for most of you 

We DO NOT 



Student Profile/My Info: Essays  
Fairport-Perinton Dollars for Scholars DOES require students to  

submit BOTH required essays listed below 

22 

The “Unusual 
Circumstances” Essay: 
type a brief essay 
(approx. two double 
spaced typed pages) 
that tells us something 
specific about yourself 
that is UNIQUE and not 
reflected in the rest of 
the application.  Please 
include any unusual or 
personal circumstances 
that have affected your 
academic achievement, 
work, or participation in 
school and community 
activities (i.e. illness, 
death, personal 
struggles, change in 
family, parent job loss, 
etc.) 

Goals and 
Aspirations 

Essay 



Student Profile/My Info: 
Transcripts and References 

Once Mrs.Teasdale’s info is submitted, you must click on the 'request 
transcript info‘  button to send a transcript request. 

For your transcript, click ‘add counselor/registrar information.’   
**The Counselor e-mail you need to upload your 

transcript is: Mrs. Joanna Teasdale(in the GLIB) 
jteasdale@fairport.org - NOT your personal counselor** 

Joanna 

Teasdale 
 
jteasdale@fairport.org 
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mailto:bubbs@victorschools.org


 
Student Profile/My Info: Transcripts and References 
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Note: Students are required to submit at least one reference for Fairport-Perinton 
Dollars for Scholars scholarships. Some scholarships may require an additional 
reference (see scholarship description). Transcripts ARE mandatory.   
 
You are advised to request a reference(s) from your counselor, a teacher or other 
professional adult who can speak highly on your behalf.   
 
BE SURE to ask the person ahead to time if they would be willing to fill out a 
reference for you and let them know they will receive your request via email and 
must submit their letter online. 

NOTE:  If you do not request a reference, the dashboard will not be 
100%. The bar for references/transcripts will remain 

 yellow and your application will be  incomplete! 24 



Once you have 
completed all sections of 
the application, you can 

begin search for 
scholarships  

Almost done …… 
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On the login page, under ‘My Scholarships,’ 
select ‘Click Here’ to view any and all 
scholarships you qualify for. 

NOTE:  Please realize that scholarships may 
show up at a later date, so consistently 
check back. 26 

Student Profile/My Info: Finding Scholarships 



 

Here you can view any scholarships that you MAY qualify for.  Click  “verify eligibility 
for all scholarships” to answer possible qualifying questions.  You might also need to 
add additional information, like an additional essay or a reference, if those buttons 
are visible. 

Upon completion, you MUST click 
‘SUBMIT APP’ for EVERY 
scholarship you qualify for 
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You will then see a list of scholarships under‘submitted 
applications.’The committee will review all eligible 

applications in the spring and you will be notified if you have 
been awarded a scholarship. 
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Student Profile/My Scholarships: Submit App 



30 

To obtain access to your profile 



Parent view 
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***Parents will 
be sent an e-mail 
with a link to set 
up their 
password.   
  This is where 
financial 
information is 
included if 
necessary for 
need-based 
scholarships.    
  Only EFC 
(expected family 
contribution) is 
visible to our local 
scholarship 
managers. 

If your child is under 18 yrs old 
when filling out the application, 
you must grant them permission 

to submit their application. 



Parent View 
Click‘submit financial 

info’to finalize this 
category 

Dollars for Scholars is not need-based.  
 No financial information is needed to complete 

our application. 32 



Guidance Dept. View 
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FHS’s 
Guidance 
Department 
will submit 
your 
transcript 
securely on 
this site. 
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Reference View 
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Your reference will 
receive an email 
request from you 
and then have a 
short form to fill 

out.  There will be 
an area for a 

reference essay    
if they would like. 
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